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EXITING DATA INSTRUCTIONS

SCHOOL YEAR 2001-2002
DUE DATE: July 5, 2002

SIGNIFICANT CHANGES FOR THIS YEAR

4 Exiting data is being collected on ALL students who exit the special education program in a school
district, regardless of age. (In the past, exiting data was collected on students who were 14 years or older
on the child count date.)

v Reporting entities can now submit their exiting data online over the Internet. (If you wish to submit
data online and have not registered, please call Pat Reichert at 406-444-4430.

v Exiting data reporting forms (both paper and electronic) will have preprinted student data from the
December 3, 2001, child count. For a student who has exited the program and is on the preprinted list, all
that is required is to place an exiting code in the exiting code column (see exiting codes, below). Students
who have entered the program since the December 3, 2001, child count date and are not on the preprinted
list will need to be added to the list. If a school does not have exiting data to report, the box on the
preprinted form indicating no students should be checked and the form returned to the OPI or submitted
electronically.

EXITING DATA CODES

The U.S. Department of Education requires that states submit data on students who have exited the special
education program within the state. This data collection will include students who have exited the program
during the school year 2001-2002 (from July 1, 2001 through June 30, 2002).

The definitions and coding numbers that are used to report exiting data are from the U.S. Department of
Education. Below is a list of the codes to be used and their definitions:

Exiting Codes:

01

02

Returned to regular education. These are students who were served in special
education during the previous reporting year (July 1, 2001 through June 30, 2002), but at
some point during that 12-month period returned to regular education as a result of
having met the objectives of their IEP and are receiving all their educational services
from a general education program.

Moved, known to be continuing. These are students who have moved out of the
catchment area and are KNOWN to be continuing in another educational program.
There does not need to be evidence that the student is continuing in special education,
only that he/she is continuing in general education. CATCHMENT AREA is defined as
the K-12 school district, or the elementary district and the high school district that the
student would move through in the normal progression of his/her education.
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03

04

15

22

23

32

Examples: Student has moved out of the catchment area and another school within or
outside the state has requested records. Student no longer attends public school, but the
school is aware that the student is being educated in a registered home school, or in a
private school.

Moved, not known to be continuing. These students have moved out of the catchment
area (see definition in exit code 02 above) and are NOT KNOWN to be continuing in
another educational program. The use of this category requires that the school verify
that the family is no longer at their last known residence.

Example: Student and family have physically moved out of the catchment area and the
school has not received a request for records and does not know where the student is.

Dropped out. These students were enrolled at some point in the reporting year, were not
enrolled at the end of the reporting year, and did not exit through any of the other exiting
codes described. This would include dropouts, runaways, GED recipients, and status
unknown.

Examples: Student no longer comes to school and the school district cannot locate the
student and cannot verify that the student's family has moved. Student from a Hutterite
community leaves the program after the 8" grade and his/her family is not registered as a
home school. Student studied for GED during his/her school attendance, but in order to
take the GED the student cannot be attending school, so the student leaves.

Reached maximum age. These students have exited special education because they
have reached the maximum age for receipt of special education services without
receiving a diploma or certificate of completion. If a school district serves students after
age 19, maximum age is determined by school district policy that applies to all students.

Died. These students have died during the school year.
Graduated with a diploma. These students have exited the educational program

through receipt of a high school diploma identical to that for which students without
disabilities are eligible.

Graduated with a certificate. These students have exited the educational program and
received a certificate of completion, modified diploma or similar document or mechanism
that shows completion of IEP goals.

WHO MUST REPORT EXITING DATA

Every school within every school district in the state must return an exiting report form — either by mail or
electronically. Also included in this data collection are state-funded schools and residential treatment
facilities that contract with the OPI to provide special education and related services to their students.

DUE DATE

The completed report forms must be returned to the OPI either by mail or electronically by July 5, 2002.
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STUDENTS WHO ARE NOT LISTED ON THE PREPRINTED
FORMS (and have exited the program)

For students who have exited the program and are not listed on the preprinted form, it can be assumed that
they entered the program after the December 3, 2001, child count. These students must be added to the
exiting list and the following data are required, in addition to an exiting code:

01

02

03

04

05

06

Initials
Date of Birth

Gender — Male/Female

Duplicate Override - Check this box when there is more than one student being reported under the
same school code with the same initials, birth date and gender. Twins or triplets of the same
gender may fit this criterion.

Grade

Race/Ethnicity Code:
American Indian
or Alaskan Native

Asian

Hispanic

Black (not
Hispanic)

White (not
Hispanic)

Native Hawiian or
Pacific Islander

A person having origins in any of the original peoples of North and South America
(including Central America), and who maintains tribal affiliation or community
recognition.

A person having origins in any of the original peoples of the Far East, Southeast Asia, or
the Indian subcontinent including, for example, Cambodia, China, India, Japan, Korea,
Malaysia, Pakistan, the Philippines Islands, Thailand and Vietham.

A person of Mexican, Puerto Rican, Cuban, Central or South American, or other
Spanish culture of origin, regardless of race.

A person having origins in any of the Black racial groups of Africa.

A person having origins in any of the original peoples of Europe, North Africa or the
Middle East.

A person having origins in any of the original peoples of Hawaii, Guam, Samoa or other
Pacific Islands.

Disability Code (use all that apply):

CcDh Cognitive Delay OH Other Health Impairment
HI Hearing Impairment LD Learning Disability
DE Deafness DB Deaf-Blindness
SL Speech/Language Impairment Cw Child With A Disability
Vi Visual Impairment AU Autism
ED Emotional Disturbance B Traumatic Brain Injury
Ol Orthopedic Impairment
Transition Services Code (use all that apply):
CODE DEFINITION EXAMPLE
01 Instruction Academic/lifelong learning
Learning strategies
Study skills
02 Employment Workplace readiness
Occupation-specified skills
Compensatory skills
03 Community Experience/ Self-determination
Adult Living Daily living/independent living skills
Health & physical care
Leisure/recreation skills
Mobility
Money management/budgeting
Personal/social
04 Related Services As it relates to transition
00 No Transition Services Needed
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COMPLETING THE FORM

For Paper Filers:

If you have any questions regarding this reporting form or data to be entered, contact Pat Reichert at 406-444-

4430 or e-mail at preichert@state.mt.us.

This is the form you will receive by mail:

Linda McCulloch, Superintendent
Office of Public Instruction

PO Box 202501

Helena, MT 59620-2501

DUE DATE: July 5, 2002

Feturn to:  Pat Feichert, Data anager
PO Box 202501
Helena, T 59620-2501

SPECIAL EDUCATION DATA COLLECTION
Part 3 Table 3, Exiting

Coop: 9704 - Stillwater/Swt Grass Coo
District: 0861 - Absarokee Elem
School: 1775 - Abhsarokee 7-8

Coop (if school
belongs)

School District
School

Tuly 3, 2002
Tahle 3: Children and youth with disabilities Exditing Special Ed ucation between July 1,2001 and June 30, 2002
IHITIALS | BIRTHDATE : {
| Exiliny
=] | Stisgese
= o anfcbed
= =1 r =
= S L omnce
= 3 m :ﬁu E o | Bevnmmies |
Z=BE| = = F E |8 8| 5| race LIST OF DIS ABILITY TRAHSITION  |EXITIHG | =iid
Data from bE®m| 2 ® B |3 = M| R |[ETHHICITY ABBREVIATIONS SERVICES CODE Clmesset
Dec. 3, AAA, 321A989 | M |O 7 s LD o1 o
2001, child BEB 68A990 | M [ | 7 05 LD i
count CCC 124127991 F O 6 a1 cD 1
report
Enter

Schools Submitting MManually:

3 Student(s) were reported for last December's Child Count for this Schoo

Check here if this school has no smmdents exdting Special Education [

Exiting
Code here

If you have no
students to
report, check

You will enter exiting codes for those students from the December 3, 2001, child count report who have
exited the program. Disregard the last column on the report form (Exiting Students added since

December Child Count).

If you have students to report who were not on the December 3, 2001, child count report (student
entered special education after December 3, 2001, and exited before the end of the school year), enter all
child count data on the form titled New Student Exiting Data — example below. Setting of service data

are not required for exiting reporting.
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IV WY W I Wi SmmEvw

For the School Year 2001-2002 (July 1, 2001 — June 30, 2002)

S W § EEW W § W E wIwE

s, Linda McCulloch, Superintendent SPECIAL EDUCATION DATA COLLECTION
== Office of Public Instruction
J SR PO Box 202501

! Helena, MT 59620-2501

Part 3 Table 3, Exiting

Tahble 3: Children and youth with disahilities Exiting Special Ed ucation hetween July 1,2001 and June 30, 2002
INITIALS | BIRTHDATE

Faitre
inpiand
il
i n
Tianyiey
{hidd
Cimg

LIST OF DISABILITY
ABBREVIATIONS

TRANSITION
SERVICES

EXITIHNG
CODE

RACE
ETHHICITY

1514
Eglalil ]
15%11
HLHOW
Awl
H A
{4 HIOHID
JAMHINO
ATIN4NA
| Iovus

_ /‘\
Fill in Coop (i
DUE DATE: July 5, 2002 Coop: applicable),
District, and
PBetumto:  Pat Reichert, Data Manager . ’
PO Box 202501 District: School name
Helena, BT 59620.2 501 School:
Tuly 5, 2002

x 5
Fill in initials, birth date, gender, duplicate override (if applicable), race (see codes. pg 3), disabilities

(see codes, pg 3), transition services (if applicable) (see codes, pg 3), and exiting code. Exiting
codes can be found on page 2. Setting of service data are not required for exiting reporting.

PAT REICHERT, DATA MANAGER
DIVISION OF SPECIAL EDUCATION
OFFICE OF PUBLIC INSTRUCTION
PO BOX 202501

HELENA, MT 59620-2501

Mail completed forms to:

For Electronic Filers: (if you filed child count data electronically in December 2001, it is not

necessary for you to reinstall the Citrix CIA Client and you can skip to page 10.

Hardware and software requirements

Basically any computer capable of running a web browser equal to Internet Explorer 4.0 with service pack 2 or
Netscape 4.0 or later and a connection to the Internet can be used for the Annual Data Collection project.

IBM
Microprocessor
Memory
Video
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Hard disk At least 2.5 mb free disk space available

Mouse As required for web browser
Macintosh
Power PC or better
Memory 8mb of Ram as required for a web browser
Operating System 7.5 or greater
Video Not applicable
Hard disk At least 2.5 mb free disk space available
Mouse As required for web browser

Note: A screen resolution of 600 x 800 will provide you with the most efficient video resolution. A resolution of 640 x 480
will not provide you with a good working environment. To change your video resolution right click on your desktop, go to
Properties and select Settings. Move the slider bar under “Screen Area” until a resolution of 800 x 600 is displayed. Click
“OK”. You will be prompted to accept the new settings in the “Display Settings” dialog box. The monitor will blank and
display the new settings under the “Monitor Settings” dialog box. If you do not click on the “OK” button at this point your
settings will be returned to normal after 15 seconds. If the video settings appear normal click “OK” and your monitor
resolution will be reset.

Your schools will access the Office of Public Instruction’s Special Ed Child Count Collection Data via the
Internet and OPI’s WEB page at http://www.opi.state.mt.us.

Bring up the OPI home page and click on the tab entitled ‘Internet Reporting System’ that is located at the top
of the screen. This link will take you to IRIS, the Internet Reporting and Information Service.

If you experience difficulty in getting to OPI’s home page, please try to reach another site like www.yahoo.com
or www.google.com. If you cannot reach either of these sites, your problem is likely with your local Internet
provider. Please give them a call.

If you find that you can reach other sites on the Internet, but cannot reach the OPI site, please call the OPI Help
Desk at 406-444-3448.

Logging into IRIS
The log in page allows you enter IRIS.

Login using the user name and
password provided to you by the
Office of Public Instruction. If you
cannot find your user name and
password call the OPI Help Desk at
406-444-3448.
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Welcome to IRIS,

OPI's Internet Reporting and
Information Service

Logout

IRIS Application Portal

Welcome to your personalized application
portal, The Applications box (at left) contains
icons for the applications that you can use.
Click an icon to launch an application. Click
the Refresh button to get the latest
applications. Click the Settings button to
change the IRIS settings. Click a folder icon
to display the folder contents.

Instructions for applications served by
IRIS

Download Client software

After you log in you will see the Special Ed Child Count Collection Data application in the window. You may

see other applications as well.

If this is the first time you have run the application you will need to click on Download Client Software. IF
YOU ALREADY HAVE THE CLIENT INSTALLED SKIP TO PAGE 10.

2§ Citrix ICA Client Installation - Microsoft Ink

=101 %]

Citrix ICA Client for Win32

(ActiveX) Click on “Install Citrix
b 2
You do not have the ICA Win32 Client installed on your ICA Client” for your
system, or your version of the ICA Client is outdated. computer platform,

You must install the ICA Client to continue,

Windows or Macintosh.

Select the link below to install the 1CA Client, then click
Clase window when installation is complete,

Install Citrix ICA Client for Win32

Close window

Zinis

File Download

*Yiou have chozen to download a file from this location.

ica3Z exe from data.opi.state.mt.us

‘whhat would you like to do with this file?

* Run this program from itz current location
' Save thiz program to disk

¥ | Always ask before opening this pe of file

7 Do not show this window at login,

x|

Choose the radio button
Run this program from
its current location and
click OK.

ok I Cancel Mare Info
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Security Warning x|

Do you want to ingtall and run “Citrix 104 32-bit Windows
Client" signed on 8/15/2000 9: 33 PM and distributed by:

Clitrizs S yzhems, [nz

Publizher authenticity verified by YeriSign Commercial Clle YeS.
Software Publishers Cé

Cautior: Citris Spstemns, lhc asserts that this content is
zafe. “rou should only ingtallview thiz content if wou trust
Citrizt Syztemz, Inc to make that aszertion.

[ Always trust content from Citrix Systems. [nc

YWes | Mo I Mare Infa

Windows Client - Installshield Wizard x|

Welcome to the InstallShield Wizard
for Citrix ICA 32-bit Windows Client

The Installshield Wizard( T} wil help install Citrix 1CA 32-bit Click Next.

windows Client on your computer.  To continue, click Nexk,

= Back I Mexk = I Cancel I

x|
‘welcome to the ICA Client Setup program. This
pragram will install ICA Client on pour computer.
The machine will be busy

It iz strongly recommended that you exit all Windows programs .
befare running this Setup program. for a few mlnutes and then
Click Cancel to quit Setup and then close any programs pau s s
have nning. Click Next to continue with the S etup prograr. you Wlll S€C the fOllOWlng

screen.

WARNIMG: Thiz program is protected by copyright law and

intemational beaties. 1 k
Unauthorized reproduction or distribution of this pragram, or any C 1C NeXt'
portion of it, may result in severe civil and criminal penalties, and

will be prosecuted ta the maximum extent possible under law.

Next > I Cancel |

Citrix License Agreemenkt il

Pleaze iead the following License Agreement. Press the PAGE DOWHN key ta see
the rest of the agreement

CITRI% CLIENT SOFT'wARE LICENSE AGREEMENT ﬂ Clle YeS tO aCCCpt
Thiz iz a legal agreement ["AGREEMEMNT"] between vou, the Licensed User ar

representative of the Licensed User and Citrix Systems, Inc. or Citix Systems Intemational Llcense Agreement.
GmbH. Citrix Systems, Inc., a Delaware corporation, markets and supparts the attached
client saftware in the Americas. Citix Systems International GmbH, a Swiss company

wholly awned by Citrik Systeme, Inc., markets and supports the client software in Europe,

the Middle E ast, Africa, Asia and the Pacific. vour location of receipt of the client

software determines which is the licenzing entity hereunder [the applicable entity is
hereinafter refered to az "CITRIX"). BY DOWNLOADING, INSTALLING, COPYING DR
OTHERWISE USING THE ATTACHED CLIENT SOFTWARE, vOU ARE INDICATING
THAT vOU ARE AUTHORIZED TO BIND THE LICENSED USER IN CONTRACT AND
THAT THE LICENSED USER ACCEPTS THE TERMS OF THIS AGREEMENT. IF

vOL, AS THE LICENSED USER OR REPRESENTATIVE OF THE LICENSED USER =

Do pou accept all the terms of the preceding License Agreement? If you choose Mo, Setup
will cloze. Toinstall ICA Client, you must accept this agreement.

< Back Yes | Mo I
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Choose Destination Location x|

Setup will inzstall ICA Client in the fallawing folder
Toinstall to this folder, click Mest.

Toinstall to a different folder, click Browse and select another
folder.

Click Next.
‘r'ou can chooze not to install ICA Clent by clicking Cancel to exit
Setup.
Destination Folder

’}:\Program FileghCitrix\ Ca, Client Browse... |

< Back I Mext > I Cancel |

ICA Client Name x|
*Y'our local computer must be given a unique client name.
Citrix servers uze the client name to manage client printers and
ather spstem resources.
Click Next.

ClientMame |EEMENIRI

< Back I Mest » I Cancel |

Select Desired Features x|
‘Would vou like ta enable and automatically use your local user . .
name and password for Citri sessions from this client? The CllentName Wlll be
oy different than what is shown.
=
# Mo This should be automatically
filled in for you.

Make sure No is selected and
click Next.

A setup program will run on
your machine.

< Back I Next > I Cancel

x

@ Installation or update of the Citrix ICA Client is complete,

Click OK.

The Citrix Client is installed. THIS IS THE ONLY TIME YOU HAVE TO RUN THE CLIENT

INSTALL. Ifyou accidentally run this install a second time it should not cause any problems, but it is not
necessary.
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After Citrix client is installed

Congratulations! You have
successfully connected to the

Applications

OPI-CITRIX server and are
ready to begin your work.

Click on the link “Special Ed
Child Count Collection Data.”

If this is the next screen you see, you are ready to test your printer and then begin data entry. If you have

already done this, skip to page 12.

‘Welcome to the Annual Data Collection System

Office of Public Instruction
Special Education Child Count Data Collection
User Printer Test

Flease note that it is wery important to testwhether ar notyou can print using our
program. Please testyour printer now by clicking on "Preview Report and Test
Printing" button below:

Click here to Preview Report |
| and Test Printing |

If wau cannot preview the report aryou receive an error message on printing, please
contact OFI Help Desk and IRIS Support: (406) 444-4430

Printer is MOT warking.

T il
Printer iz warking! Call OPI

frmPrinter Test

Identifying your Print Driver

Click on Click here to Preview Report
and Test Printing.

When the printer test is finished, you will
be returned to this screen. Choose the
appropriate button to continue (Printer is
working or Printer is NOT working).

If your printer test is successful, you can
begin your data entry.

If the printer test is not working, use the
instructions in the next section to help you
determine which printer driver you have
and then contact the OPI at 444-0500.

IRIS is designed to work with your locally attached or network printer. If you experience difficulty printing, it
may be because the IRIS server does not have your print driver loaded. If you have problems with printing,
please call the OPI at 406-444-0500, so we can assist you in identifying your printer and arranging for the
correct print driver to be loaded on the Citrix server for your printer.

To find out what printer you have set up for IRIS, follow these instructions.
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Go to Start in the lower left
corner of your screen,
choose Settings, Printers.

RPN OB ATSEE wswm

|| File  Edit “iew Fawortss  Tools  Help

4=Back -~ = - | &search L% Foiders chistory | B GBS < e | EE-
Address [(&] Printers
= I —

el

Double click on the
printer with the
check mark on it.
This is your default
printer.

Printers

This Falder contains infarmation abaut
pri L

bout & printer that
lick the:

api
T e printer, click the Add  ©n
Printer icon,

Select an item to view its description.

Windows 2000 Support

245... OPI-ITSS-C..
- en Opihinnk. .

22 object(s) Z

Click Printer menu
and select the
Properties command.

g" opi_itss_t616_qg.opiomt on STATE_OF_MONTANA Properbie ?I XI
Metwiare Settings | Secuwity | Dewiee | User Customize | Abow |
Gieneral Sharng |  Pons Adwanced Color Management
= Always available .
= Available fram [1Z00 2 = 7o [zooam == | Click on the

Advanced tab, or
Mew Diriver.. | the Details tab

Driver:  [Lesxmark Optra TE16

£ Spool print desTT TET Triehee printing Faster depending on your
€ Start printing after last page is spooled
£ Start printing immediatels Computer.

£~ Print directy to the printer

I Haold mismatched docurnents
I Print spooled docurents First
I Eeep printed docurnents

¥ Enable advanced printing features

Frinting Defaults__ | Print Processar._._ | Separator Page.. |

Ok [| Cancel | JEA— | Help |

Your printer is listed in the Driver box. We may need this information to activate your printer on the IRIS
server. Please be ready to give us this name exactly as it appears in the driver box. This includes spaces and
capital letters. If you have problems please call OPI at 406-444-0500.
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Getting Started

Welcome to the Special Education Child Count Data Collection System

Office of Public Instruction
Special Education Child Count
Data Collection Program

After log in, you will see
this opening screen. This
screen identifies who has
logged on.

Welcome: Betty Finley (LESBEE9)

User Level: Special Ed Coop (SECOOP) Be sure to read Tlp of The
Tip of The Day: Day for any tlpS or

11/09/01 - Phase 2 of testing started today Changes to the program.

1031401 - Special Ed Child Count is on CITR< and currently being tested
10/25/01 - We are ready to deploy the Child Count System to CITRIX for testing
10722101 - Metwark staff setup CITRIX directories far the Child Count System.

’_/ Click Continue
to move to the

Exit Pragram | Main Menu.

frmSplash

School districts and special education cooperatives will use this program. Your access is limited to the school
district or cooperative you log in as. Based on your ID, the program will limit your access to just those areas of
concern to you and the data you need to enter. Your user level is described on this screen.

If you entered child count data through this program in December and you feel comfortable with this part of the
program, you may want to skip to the data entry screen on page 15.

Special Education Exiting Data Main Menu
When you log in, the program will identify you as a school district or special education cooperative based on
your log in ID and password. Because the structure within the program is different for a school district and a

cooperative, this section of the instructions has been broken out into screens that school districts will see and
screens that special education cooperatives will see. The screen used for data entry is the same for both entities.

For a school district — selecting a school

Special Education Child Count Collection Main Menu I The dlStl’lCt name and
T |/ egal entity are shown
Special Education Child Count Data Collection here. If a district is a
Main Menu Features member of a coop, the
coop name is also shown
Choose your District: Bozeman Elem LE: 0350 here.
taSk here Select a button then double click 1o select the option to the right.
The taSk \ e inia Pty Special Education Exiting Data Entry Form Double CliCk on Special
selected will K B Reports | Submit Special Education Data [~~~ Education Exiting Data
be grayed - | Entry qum to selc?ct a
out. school within the district
for data entry.
Enter Special Education Exiting Data
Click to exit the
A
FrmSwitchBoard program'
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Selecting a school within the school district

istrict:| Drummond Elem School: I

ducation Child Count Form
S

Linda McCulloch, Superintendeant SPECIAL EDUCATION DATA COLLECTION

Office of Public Ingtruction

Helena, MT 59620- 2501

PO Box 202501 Child Count of December 03, 2001

El

1709 - Drummond 7-8
0563 - Drummond School

Select a speciflic school to view detailed daia

Select from the pull-
down menu the
specific school that
data will be entered
for.

A school district may enter data for each individual school within the district. Data can be edited at any time

until the data is submitted to either the special education cooperative if the district belongs to a cooperative, or
to the OPI if the district does not belong to a cooperative. If data must be edited after submittal, it must be done
by a phone call to either the cooperative or the OPI. If a cooperative has submitted data to OPI, the cooperative

and any of its member districts will need to contact the OPI to make any additional changes to the data.

It is the responsibility of the person who has been assigned the User ID and password to submit the data. Data
for the entire school district (all schools within the district) is submitted together during the submittal process.
Be sure that, if more than one person is entering data, the data is not submitted prior to entering all data for the

school district.

For a special education cooperative — selecting a member district

| Office of Public Instruction

Choose your
task here.§
The task

selected will

be grayed
out.

special Education Child Count Collection Main Menu

Special Education Child Count Data Collection
Main Menu Featires

Bear Paw Cooperative

Select a button then double click to select the option to the right.

Special Education Exiting Data Entry Form

‘ B Reponts | Submit Special Education Data

Enter Special Education Child Count data from this
school year's December child count.

& |
FrmSwitchBoard fls

<

T~
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The coop name is
shown here.

Double click on Special

———— Education Exiting Data

Entry Form to begin
entering data.

Double click on Submit
Special Education Data to
submit completed data
report to the OPL.

Click to exit the program.



Selecting a member school district and school from the list of cooperative members

Hu Child Count Form

Linda McCulloch, Superintendent SPECIAL EDUCATION DATA COLLECTION Thls menu 11Sts all dlStrICtS
Offica of Fubic Instruction Child Count of December 03 , 2001 that are members of a

Helena, MT 596202501 . . .
cooperative. A district

Schook can be selected by single
Districe Name District Submitted B\ .
0059 - Bridger K-12 Schools No Clle'
0060 - Joliet Elem No T~
0061 - Joliet H § No data
0064 - Luther Flem No
0069 - Roberts K-12 Schools No : :
et . It also indicates whether

- Fromherg Elem the dlStI‘lCt haS Submltted
its data to the cooperative.

If a district has not submitted its data to the cooperative, the cooperative can view the data for each
individual school, but cannot edit the data. If a district has submitted its data to the cooperative, the
district can no longer edit the data; however, the cooperative now has rights to edit the data prior to
submittal to the OPI. If the district does not have electronic access, and the cooperative will be doing
the data entry for these districts, the cooperative will need to contact OPI to “flag” these specific districts
as ‘submitted to cooperative.” At this point the cooperative will be able to enter students for these
districts that do not have electronic access to this system.

[ducation Child Count Form

Linda McCulloch, Superintendent SPECIAL EDUCATION DATA COLLECTION
Office of Public Instruction
PO Box 202501 Child Count of Drecember 03, 2001
Helena, MT 59620-2501

e

Istrict:[0056 - Red Lodge Flem = School: = After a district has

1542 - Mountain View School been selected, a
1637 - Red Lodge 7-3

school within that
district can be
selected with a
single click.
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Data entry screen

This screen will show preprinted student information from the December 3, 2001, child count report. Start out
by finding the initials of the first student record you will be working with (see Tip below for instructions on
sorting and finding options in the initials field).

Special Education Child Count Form

Linda McCulloch, Superintendent L EDUCATION D4
Office of Public Instruction )
PO Box 202501 Part 3 Tahle

Helena, MT 59620-2501

Coop: Stilbwater/Swt Grass Coop

District:lAbsarnkee Elem

Table 3: Children and youth with disabilities Exiting Special Education between July 1, 2001 and June 30,2002
BIRTHDATE Fress 'Ci-0'to Enter Student || Press 'Ct-T'to

R Exiting
p: Dizabilities Enterst_qdent Student
= | T Tran5_|t||:|n added
S = A= | = Services ¢
-] =2 | o
=5 Q5| =
g:u- RACE a | T LIST OF ISABILITY TRAHSITIOH
m ETHHICITY n | E ABBREVIATIONS SERVICES
1. 1.1 3I21N983 | W - [ 7 ~05 = |LD ol hd |
ccc 12112197 | F | [ 6 - =02 - |cD hd |
BBB 678719390 M - 7 ~05 = |LD hd |
o [ El El [ I [

's data, reported on this year's Decernber child count, can ondy be modified by calling OPI's Special Education Data IWanager ) (4067 4444430, If vou
e stiydents that heve entered Special Education, sitee your Decerrber Child Count and have exited Special Education, please seroll donam to the Pottom of the
these students. ¥Yom will not be allowed to 'Delete’ a student, from this screen, that was reported on the Decernber child count.

Check here if this school has no students exiting Special Education |_| I Report loin Tt

FrenEsitingDieta DUE DATE: July 5, 2002 R |/~ | we | e
Tip: To sort the student initials ToN  [EATING | Chdd. Click on the down arrow
column alphabetically or to find CES__ | O I in the Exiting Code
an individual student by initials, H column to pull up the
. Returned to Regular Ed L.

place your curser in any field Moved, known to be continuing exiting code menu. See
with student initials and click on 0t | Do ot 0 be cuntiuing page 1 for descriptions of
the right mouse button. 35 |Reached masimun age exiting codes.

. [l
A menu will appear that 23 | Graduated with diploma

in Chl d es a sort Optl on an d a fin d 32 |Graduated with certificate

option. Click on the option you
want.

(8532 < [T (Al Jemwcy] TZ[  ASEVATONs | sewicss | CODE | Enter the appropriate
| an9es [M o r |7 dos o Z o [0 & exiting code ---- that's
it!

Exiting Manual April 2002 Page 15



If there is a student who exited the special education program who was not on the preprinted list of students
from the December 3, 2001, child count, then that student data will be entered at the bottom of the list of student

- records. |

v

gg 5 Services
- ma | g

o m o |2 LIST OF DISABILITY TRANSITION  [EXITIHG

B3 LE- ABBREVIATIONS SERVICES | CODE
ARA [ 321989 [M o [ [7 =55 -0l [ [0 0 2 5
CCC (1271271991 | F =] [ |6 =01 =] 02 +| [ |ED B
BBB | 6/671990 |M <] [ |7 =[05 =] 01 < [ [ID E

p HHH |]5fl_f_ |9 [ J < | r < ﬂ‘

Student's data, reported on this year's Decerber child count, can onby be modified by calling OP@'s Special Educatinn Data hlanager @ (406) 444-4430. If you
Lirve students that have entered Spectal Education, smee your Decerdber Child Comnt and have exited Special Edueation, please scrall down to the bottor of the
list amd add these students. Fou will not be allowed to ‘Delste’ a student, fror this screen, that was reported on the Decerber chald coun.

I Check here if this school has no students exiting Special Education ||

frmExtingData DUE DATE: July 5, 2002

If a school has no students who have exited the
program, click the appropriate box on the screen.

| Report Exit

R% e

Simply fill in the child
count data and the exiting
code (setting of service is
not required for exiting
reporting — the pulldown
menu for setting of service
will allow you to choose a
00 code for setting of
service).

Notice the automatic
check in the last column
when a new student is
entered.

After all exiting
data has been

Linda McCulloch, Superintendent
Office of Public Instruction

PO Box 202501

= Helena, MT 59620-2501

DUE DATE: July 5, 2002
Retumto:  Pat Reichert, Data Idanager

SPECIAL EDUCATION DATA COLLECTION

Part 3 Table 3, Exiting

Coop: Stilkwater/Swt Grass Coop
District: 0861 - Ahsarokee Elem

PO Box 202501
Helena, MT 55620-2501 School: 1775 - Absarokee 7-8
Tuly 5, 2002
Tahle 3: Children and youth with disahilities Exiting Special Education hetween July 1,2001 and June 30, 2002
IHITIALS | BIRTHDATE
Exiting
o Student
m - added
= =] .
=) = % since
= § < % =c| 8 December
ZE8L| 2 =2 F 22| 5| pace LIST OF DISABILITY TRANSITION  |EXiTiHG | Child
a8 = == =] Count
“R 9 2 2R 3 m | A [ETHHICITY ABBREVIATIONS SERVICES CODE ou
Alk 3211983 | W |[] | 7| 05 |D |; 02 0
HHH 54131990 | M [[] | 7| 05 |LD | 01 7] *

2 Student(s) Exiting Special Education

entered, click
Report to view the
Exiting Report.
This report
contains only data
on students who
have been reported
as exiting. The
check in the last
column shows that
the student listed
was not on the
December 3, 2001,
child count report.

You can print this report by clicking on the print icon in the upper left hand corner of the screen. To close this
screen and return to the data entry screen, click the X in the upper right hand corner of the screen.

Close the data entry screen by clicking the Exit button in the lower right corner of the screen. This will return

you to the main menu.
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SUBMIT COMPLETED DATA

special Education Child Count Collection Main Menu

Office of Public Instiuction

Special Education Child Count Data Collection
Main Menu Features

District: Bozeman Elem LE: 0350

Select a button then double cli

Special Education Exiting Data Entry Form

B Repors | Submit Special Education Data
® Help |

Enter Special Education Child Count data from this
school year's Decermber child count.

+ |
FrrnSwitchBoard b

Special Education Child Count Collection

Office of Public Instruction

Special Education Child Count Data Collection
Submit Data

Submitting district Absarokee Elem to Stillwater/Swt Grass Coop.

PLEASE NOTE: Only submit your data when “ALL" your associated schools data is
entered. If you are a district, selecting ‘Submit Work® will submit all your schools
under your district. If you are a cooperative, selecting ‘Submit Work’ will submit all
your member districts and their associated schools.

Preview Work Prior to Sobmittali
Subrmit Work |/
frrn'S bt EL‘ |

WHO TO CONTACT FOR HELP

° For questions about the data, contact Pat Reichert at 406-444-4430 or e-mail at preichert@state.mt.us.

At the Main Menu,
click on the Submit
Special Education
Data.

You can preview your
work one last time before
submitting by clicking on
the Preview Work Prior
to Submittal. When you
are ready to submit your
completed report to your
cooperative, if you are a
member of a cooperative,
or to the OPI if you are
not a member of a
cooperative, or are a
cooperative, click the
Submit Work button.

Remember, once your
report is submitted, you no
longer have rights to
change the data.

° For questions about the on line program, contact Garry Wheelock at 406-444-4409 or e-mail at

gwheelock@state.mt.us.
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